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Office 365



Office 365 - Outlook



How to log in to Outlook

▪ Login into Outlook.com 

▪ Click on Sign In

▪ User Name: PKDF volunteer email

▪ Password: PASSWORD provided via email

▪ Please use the password provided

▪ Please do not change your password

▪ Please do not change your signature line

http://outlook.com








Multi-factor authentication (MFA)



How should we contact you?

Select Country and 

add phone number

Choose method: Send 

a code by text or you 

can choose call me



We've sent a text message

Add the text code here





Outlook to your mobile device

▪ Sign into Outlook email address in Mail application on iPhone

▪ Open iPhone settings

▪ Scroll down to “Passwords & Accounts”

▪ Click on “Add Account” under the list of existing accounts

▪ Click on “Exchange” (should be second from top)

▪ Enter your @pkdcure.org email address

▪ The description will be the name displayed for this account in your Mail app and will default to “Exchange” if nothing is entered.

▪ A window will pop up that says: “Sign in to your ‘pkdcure.org’ Exchange account using Microsoft?”

▪ Click “Sign In”

▪ A window should open that takes you to the microsoftonline.com login webpage.

▪ Enter the password for your @pkdcure.org account.

▪ If the login is successful, you will be directed back to the mail app where you will see a list with buttons toggled to green.

▪ Click save in the upper right corner.

▪ You will be directed back to “Passwords & Accounts” where the account you just added should now be listed.

▪ You can exit out of “Settings” and return to your home screen.

▪ Open your “Mail” app.

▪ Your newly added account should now be listed under your mailboxes.

http://pkdcure.org/
http://microsoftonline.com/


Mobile App 

Android

▪Here are steps for an Android.

iPhone

▪Here are steps for an iPhone.

▪Search Microsoft Outlook

https://support.office.com/en-us/article/set-up-office-apps-and-email-on-android-6ef2ebf2-fc2d-474a-be4a-5a801365c87f?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/set-up-office-apps-and-email-on-ios-devices-0402b37e-49c4-4419-a030-f34c2013041f?ui=en-US&rs=en-US&ad=US


▪PKDF staff rely on email 
when communicating with 
volunteers.

▪Please use your pkdcure.org 
email when communicating 
with the PKD community and 
any businesses related 
communications.

▪Please check your 
pkdcure.org email 2-3 times 
per week.



Set up your signature line

Nicole Harr

PKD Foundation Volunteer 

PKD Connect Ambassador | 
Kansas City

Facebook

Donate today and help us 
#endPKD.

Nicole Harr

PKD Foundation Volunteer

PKD Connect Peer Mentor

816.268.8483 Direct|Text

Donate today and help 
us #endPKD

https://www.facebook.com/pkdfoundation
https://pkdcure.org/give/
https://pkdcure.org/give/


Office 365 - OneDrive



What is OneDrive?

▪An online storage platform

▪Store all files in one place

▪Share and collaborate with PKD Connect staff

▪Get your files from anywhere



How to access OneDrive?

▪Online go to www.office.com
• Click on the OneDrive icon

http://www.office.com/






Thank you for participating!

Please contact your staff 

lead with questions! We 

are here to help.

Nicole Harr

Nicoleh@pkdcure.org

Sue Full

Suef@pkdcure.org

Danielle Rose

Danieller@pkdcure.org

mailto:Nicoleh@pkdcure.org
mailto:Suef@pkdcure.org
mailto:Danieller@pkdcure.org

